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REAL ESTATE SOFTWARE

Generate a List of Receipts in Strata Master

Summary

There are a few screens or reports that will provide lists of receipts and the right reports would depend on
the information you do have at hand. The options are -

e Formatted Reports for Individual Trust (Plans have their own operating trust account)

¢ Formatted Reports for Single Trust (Plans share a single operating trust account)

Quick Reports

e Search/Edit Transactions

Learn how to produce a list of receipts processed in Strata Master through any of the above reports, to
obtain the information you are seeking.

Overview

The list in Formatted Reports or Quick Reports is handy in balancing the bank reconciliation or searching for
a particular receipt, for example. These reports clearly show the Lot receipted to. In search/edit transactions
you can view the user who processed the receipt, and the date receipted, thereby determining whether the
receipt was backdated.

Formatted Reports for Individual Trust

To use this option you would need to know the relevant Plan, however you can select a date range. This
report provides an easy to read list with basic details.

1. Select the Form Rpts icon in icon toolbar.

Form Rpts
2. Scroll down to select 'Receipts' report or select Banking Rpts tab and select 'Receipts' report.
3. Enter the Plan and a date range.

4. Click ok and the report generates.


http://kb.rockend.com/#
http://kb.rockend.com/#
http://kb.rockend.com/#
http://kb.rockend.com/#Formatted%20Reports%20for%20Individual%20Trust
http://kb.rockend.com/#Formatted%20Reports%20for%20Single%20Trust
http://kb.rockend.com/#Quick%20Reports
http://kb.rockend.com/#Search/Edit%20Transactions

I I I . Receipts

Startdate:  14/11/2000
Enddate: 14/11/2024

StrataPlan: 2222 Abbey Road Studios, 22 Penny Lane, LIVERPOOL WA 6170
ReceiptNo. Lot Payer Cash Cheque Total Description
2511012022
32 1 Mr & Mrs John Lennon & Yoko 1,000.00 0.00 1.000.00 Levypaymentfor1/2222
Ono
1,000.00 0.00 1,000.00
26/10/2022
3 Mr George Harrison 600.00 0.00 600.00 Levypaymentfor3/2222
600.00 0.00 600.00
14/11/2024
34 Mr & Mrs John Lennon & Yoko 134576 0.00 134576  Levypaymentfor1/2222
Ono
35 2 Mr Paul McCartney 2,716.72 0.00 2716.72  Levypaymentfor2/2222
4,062.48 0.00 4,062.48
Totals $5,66248 $0.00 5566248

The report can be printed, saved as an excel, word or pdf file or emailed.
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Formatted Reports for Single Trust

To use this option you do not need to know the relevant Plan, and you can select a date range. This report
provides an easy to read list with basic details.

1. Select the Form Rpts icon in icon toolbar.

Form Rpts

2. Scroll down to select 'Trust Account Receipts' report or select Trust Ledger tab and select 'Trust Account
Receipts' report.

3. Enter a date range.

4. Click ok and the report generates.

I I . . Trust Account Receipts

Startdate:  01/10/2021
Enddate:  31/10/2024

Receipt Date Plan Tot Payer Description 1 Tust Account oul

117 26/03/2022 4444 1 Ms Linni Fettucini Admin/Capital Works Levy 01/012021 Direct  Strata Control 185.81
118 25/03/2022 4444 2 Mr Gregory Tzataki Admin/Capital Works Levy 01/012021 Diredt  Strata Control 186.81
119 25/03/2022 4444 3 MrsJanelle Linguini Admin/Capital Works Levy 01/012021 Direa  Strata Control 557.38
120 25/032022 4444 5  MsRaelasagna Admin/Capital Works Levy 01/04/2020-01012022 Direct  Strata Control 3,846.01
121 2500312022 4444 6 Boscaiola & Company Py Lid Admin/Capital Works Levy 01/04/2020-01012022 Diredt  Strata Control 3,846.01
122 25/03/2022 4444 7 MrDavid Canelloni Admin/Capital Works Levy 01/04/2018-0101/2022 Diredt  Strata Control 12,707.83
123 25/03/2022 4444 8 Mr &Mrs David & Robyn Taglateli Admin/Capital Works Levy 01/10/2019-01012022 Diredt  Strata Control 6614.04
125 25/03/2022 4444 9 MrMark Mascaponi Admin/Capital Works Levy 01/10/2019-01012022 Direct  Strata Control 6,958.89
128 25/03/2022 4444 10 MrAnthony Carbonara Admin/Capital Works Levy 01/07/2018-01012022 Dired¢  Strata Control 773865
127 04/04/2022 7777 3 Ms Charlize Theron Quarterly Admin/Capital Works Levy 01062020 Dired  Strata Control 1.60
128 04/04/2022 7777 8 DrHalleBerry Quarterly Admin/Capital Works Levy Dired¢  Strata Control 471.50

01/03/2020-0108
129 04/04/2022 7777 10 MrViggo Mortenson Quarterly Admin/Capital Works Levy Direct  Strata Control 111.64
130 04/04/2022 8888 4 MrDwightSchrts Quarterly/Capital Works Levy Diredt  Strata Control 57357
01/12/2019-01/0972020

13 04/04/2022 8888 2 JimHalpert CarpetDamage Payment 21/12/2019 Dired  Strata Control 140.00
132 04/04/2022 9999 2 Leslie Knope Quarterly Admin/Sinking Levy 01/02/20010121 Direct  Strata Control 1,876.48
133 04/04/2022 9999 3 Anne Perkins Key Replacement Payment 09/012020 Dire¢  Strata Control 180.00
134 04/04/2022 4444 1 Ms Linni Fettucini Admin/Capital Works Levy 0101/21-31/122021 Dired  Strata Control 792.46
134 04/04/2022 4444 1 Cancelled: Ms Linni Fetiucini g:&c;t'\e; l?g,mmlcw Works Levy Cash Strata Control -792.46
136 04/04/2022 4444 1 Ms Linni Fettucini Quarterly Admin/Capital Works Levy Direct  Strata Control 150.00

The report can be printed, saved as an excel, word or pdf file or emailed.
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Quick Reports

To search quick reports, you have filters available according to the information you have at hand. You can
select a plan or leave the Plan field empty and search all Plans, for example. You can enter a specific date or
a date range. Receipt type is also a common search filter. This is an excellent report when some basic

factors are unknown, such as the type of receipt.

1. Select the Quick Reports icon. Then select the Receipts tab.

Quick Rpt F

2. Filter as required. Be careful to not exclude receipts from being list. This will occur when your filters 'filter
out' some transactions. In the example below the Plan is left blank and only a date range entered.

Quick Report
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Corporations T Lots T Registers T Insurance T R&M T Receipts T Payments T Contacts T CrInvoices T Creditors T Meetings
Owners Corporation Details Other Search Criteria
Received To |01112/2021
Plan No. I r‘m,,gu [Seleatal = 01/10/2021
reet No Stieet I Receipt no. Batch no.
Town [ Puslr.ude| Payment by
Receipt type | *Select All -I
Managed? Output Options
" Managed plans " Unmanagedplans ~ ( All plans | IR
+ {Show receipts € Show allocatios

3. The information provided by the search can also be filtered using the filter button, to remove unwanted
columns or types of data.

4. When ready click the search binoculars and the search results generate, providing a list of receipts.

IReceiptD Receipt # | Receipt date Amount total | Description | Plan # | Lot | Date & time entered | Reason Cancelled
466 2% 2021-10-03 2475.00 Admin/Capital ... 3333 2 05/04/2022 1:48:24 PM
472 32 20211110 380,97 Com. Garage A... 3333 1 05/04/2022 2:21:05 PM
474 34 2021-10-03 18612 0Q3/04 Com. G... 3333 2 05/04/2022 2:23:40 PM
475 ] 20211110 1.300.00  Admin/Capital ... 3333 3 05/04/2022 4:42:53 PM

The report can be printed, saved as an excel file or previewed.

B Quick Reports

o gLR]AKeE @ =

Search/Edit Transactions

Apart from date, amount and gst, search/edit transactions will show which account the receipt was



processed to and the user who processed the receipt, with the date and time receipted. It may be found that

the user backdated the receipt.

1. Navigate to Accounting > Adjustments > Search/edit transactions.

File View ManageRepor‘cs Wizards Configure Utility Window Help  ClientiD: |

2.Enter filters that are relevant to your search. Do not 'over-filter' as you may find that you exclude the very

transaction you are searching for.

In the example below we have selected a relevant Strata Plan, a date range and a Levy Receipt type of

receipt.

] i 4] ol 3

i GST registered owners corporation selected
Enter Plan No. or Street Name or Body Corporate Name.

Other Search Criteria

Manager I"SslsctAl v|
| Date |15n1/2024 E. :l To |1ar11xzuzu Ev :l |

;Eﬂ:ﬁ;‘iﬁ; amount [ esT[
ST LEONARDS NSw 2065 ce Group [*Select Al =l
r~Accourt Selection
i i ki
Plan No. | Date | Group | DR account | CR account | Arml.nll GST | Type | Status | Reference | User
3. You have the option to select 'Owners Corp receipt' or leave as 'Select All'.
Other Search Criteria
Manager I“SalaclAl 'I
Date |1GJ‘11.’2024 E:I To |1Er‘11!2024 E:I
Amount I GST I
Status |~sg|g,c[,a.|| vI Group |‘S=IectAI |
Reference Item type Im

3. You do not need to enter a Plan. Click the 'clear' button if you wish to remove the Plan from the filter.

B35 Search/Edit Transactions
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elected

GST registered owners
Enter Plan No. or Stieet Name or Body Corporate Name.

| 4]

Shata Plan 4444
Chandos Towers
1 Chandos Street
STLEONARDS NSW 2085

Account Selection
Dr I I

[

4. Click the search binoculars and the search results will appear.

Receipt number
Date GL account involved | AmtaéJgErand Type of receipt or i’:ltemal
allocation
Plan No. | Date | Group | DR account | CR account | Amount | GST | Type Status Reference
4444 18/11/2024  None Cash atBank-.. Prepaid Levies-... 138.07 NIL Lewvy Receipt MNormal Allocation
4444 18/11/2024 None Cash atBank--...  Prepaid Levies-... 55.23 NIL Levy Receipt Normal Allocation
4444 18/11/2024  None Prepaid Levies-.. Cash at Bank--... 467.29 NIL Levy Receipt Mormal Allocation
4444 18/11/2024 None Cash atBank--...  Prepaid Levies-... 33377 NIL Levy Receipt MNormal Allocation
4444 18/11/2024  None Cash at Bank-- Prepaid Levies-... 13352 NIL Levy Receipt Mormal Allocation
4444 18/11/2024 None Prepaid Levies Cash at Bank--. 4510 NIL Levy Receipt Normal Allocation
4444 18/11/2024  None Cash at Bank-- Prepaid Levies- 3221 NIL Levy Receipt Mormal Allocation
4444 18/11/2024 None Cash at Bank-- Prepaid Levies-. 12.89 NIL Levy Receipt MNormal Allocation
4444 18/11/2024  None Cash at Bank-- Receivable-Le. 120.00 NIL Levy Receipt MNormal 175
4444 18/11/2024  None CashatBank-.. Recsivable-le... 6205 NIL - Levy Receipt Normal 175
4444 18/11/2024 None Cash at Bank-- Interest an Ame. . 43.63 NIL  Levy Receipt Mormal 175
4444 18/11/2024  None CashatBark-... InterestonArne... 2256 NIL - Levy Receipt Mormal 175
4444 18/11/2024  None Cash atBank-.. Receivable-lLe... 120,00 NIL Levy Receipt Mormal 175
4444 18/11/2024  None CashatBark-.. Recsivable-le... 6205 NIL - Levy Receipt Mormal 175
4444 18/11/2024  None Cash atBank-.. Interest on Ame... 40.64 NIL  Levy Receipt Mormal 175
4444 18/11/2024  None CashatBark-... InterestonArne... 21.01 NIL - Levy Receipt Mormal 175
4444 18/11/2024  None Cash atBank-.. Receivable-le... 2113 NIL Levy Receipt Mormal 175
4444 18/11/2024  None CashatBark-.. Recsivable-le... 10.92 NIL - Levy Receipt Mormal 175
4444 18/11/2024  None Cash at Bank-... Interest on Arre... 11.63 NIL  Levy Receipt Normal 175
<

5. Scroll to the right and further information is visible including the login of the user who processed the



receipts along with the date and time.

User login

Lot receipted to

Date and time

You have the option to Print the list generated or save to excel.

19/11/2024 9:11 am AEDT

B35 Search/Edit Transactions
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entered.
GST| T | Status | Reference | User | Description | DR creditor | CR creditor | Date & time entered
NIL  Levy Receipt Nomal Allocation TEST Allocation of unallocated m... 18/11/2024 2:27-43 PM
NIL Lewy Receipt Normal Allocation TEST Allocation of unallocated m... 18/11/2024 2:27-43 PM
NIL  Levy Receipt Normal Allocation TEST Transfer of unallocated mo... 18/11/2024 2:27:50 PM
NIL - Lewy Receipt Nomal Allocation TEST Allocation of unallocated m... 18/11/2024 2.27.50 PM
NIL  Levy Receipt Nomal Allocation TEST Allocation of unallocated m... 18/11/2024 2:.27:50 PM
NIL Levy Receipt Normal Allocation TEST Transfer of unallocated mo... 18/11/2024 2:27:50 PM
NIL Levy Receipt Normal Allocation TEST Allocation of unallocated m... 18/11/2024 2:27:50 PM
HIL - Levy Receipt Normal Allocation TEST Allocation of unallocated m.. 1841172024 2:27:50 PM
NIL  Levy Receipt Normal 175 TEST Lewy payment for 1/4444 18/11/2024 2:26:33 PM
NIL  Levy Receipt Nomal 175 TEST Levy payment for 1/4444 1841172024 2.28:33 PM
NIL  Levy Receipt Nomal 175 TEST Interest on arears: Levy pa... 18/11/2024 2:28:33 PM
NIL  Levy Receipt Nomal 175 TEST Interest on arrears: Levy pa.. 1871172024 2:28:33 PM
NIL Levy Receipt Normal 175 TEST Levy payment for 1/4444 18/11/2024 2:28:33 PM
NIL - Lewy Receipt Normal 175 TEST Levy payment for 1/4444 1841172024 2:28:33 PM




