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Schedule Invoice To Be Paid On A Particular Date In Strata
Master

Summary

This article will assist you to nominate a particular future due date for an invoice. This date can be entered
at any time prior to the payment being processed. The payment will not process prior to this nominated due
date.

Steps

1. Click onAccounting > Enter Creditor Invoices > Creditor Invoices or click on the Cr Invoice icon in
the icon toolbar.
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2. When the screen opens:

e Either click Add toenter an invoice, or

e Select the relevant existing invoice from the list by clicking on it.

3. The lower half of the screen then shows the details of that selected invoice.

15 Credito vices - Edit Mod
~GST d owners ion selected
Enter Plan Mo. or Street Mame or Body Corparate Name.

Active Group: Last levy notices were printed on 12/08/2019,

Last levy notices were emailed on 12/08/2013.

Strata Plan 2222

Abbey Road Studios
22Penny Lane:
LIVERPOOL NSW 2170

] OnHold None

2 . N epanr 20
27 27 - A Archive Storage Fee September... 10 Pay
2710/2022  27A0/2022 154000 Admin-Management Fees-Standard - Admin - Rockend Strata Manage...  Standard Management Fee Sep... 100, Pay MNone 2710/
< >
Total due $166.50
Crecitor [ONIT _[NEEE =10l W s | LAdd Tadesman| Contiacted & Prefened
ABN: 66 002 419336 GST Registered Pay by: Cheque Plan Number: 2222
‘work Order [Dptional; Address: Abbey Road Studios, 22 Penny Lane, LIVERPOOL
- Amount limit $0.00 : i
| =] Alieady mroiced iy Admin__| Capital Works Total
Cash at bank 1.200.00 400.00 1.600.00
0/S invoices 166.50 HIL 166.50
. Net cash 103350 400.00 1.43350
Expense account [~ Show accounts without a budget
- - —~ ~ ; Reserve funds NIL
Group |None | dmin-Keys_Cards ernotes Puichased  AdninJid S INSROSNSN 103000 400,00 1.430.00
Description |Int=|cum 1epair ~| Total investments: NIL
Group:
Bz 55 el 514 Avaiable cash $0.00 $000 $0.00
Irwoi . 123 Date due |25/12/2023 T ction date | 25/10/2021
nvoice no. I I E:l | 1ansaction date E:I e TR TS -
Budget: $0.00 Total YTD: $0.00 * Hold " Pay On Hold

4. The Date Due field can be edited to a future date. You can do this by highlighting the date and overtyping


http://kb.rockend.com/#
http://kb.rockend.com/#
http://kb.rockend.com/#
https://kb.rockend.com/help/how-to-process-invoices-in-strata-master

or by clicking the drop down arrow beside the date, and selecting a date from the calendar that appears.

Creditor |UNIT Unitcom ~| g] £j B Show Invoice I Add Tladesmanl " Contracted  (# Preferred
ABN: 66 002 413 336 GST Regi 1 B b ke Plan Number: 2222
\Work Order (Optionalf —————— | | Dot | 2023 - Address: Abbey Road Studios, 22 Penny Lane, LIVERPOOL
| Sun| Mon| Tue| Wed Thu| Fri | Sat [limit 0 T Admin | CoplalWoks|  Totd
iced $0.00
1 2 Cash at bank 1.200.00 40000 1.600.00
R R A RS 0/5 invoices 18550 NIL 16650
g4 10| 11 [ 1213 14 [ 15 [ 16 | accouns without a budget :el l:ashf — 1.033.50 400.00 1,433[.33
B MNone - I_ 17 |18 | 13 | 20 | 21 | 22 | 23 |y et iy - es_erve e
[OLE 24 I % | 27 T 8| 23| 2 Available cash 1,090.00 400.00 1,490.00
Description ||r|lercurr| repair 3 q 1 vl Total investments: MNIL
Group:
St 50 Il [CIEERT Available cash $0.00 $0.00 $0.00
Invoice no. [123 Date due |25/12/2023 E :I Transaction date |25/10/2021 E - T

Note: If a payment is due on the creditors records on a particular date, it is suggested that you consider
time taken to upload the payment to the bank and transfer of funds by the bank, and therefore make the

due date a slightly earlier date.

5. Note that the invoice has a status of 'On Hold'. If you date the invoice for the payment date required, but
the invoice is still on 'Hold' status, it will not pay. So take the invoice off 'Hold' . You can do this by clicking
the button beside the word 'Pay' instead.

6. If you cannot change the status at this time, it may be that there are not enough available funds to pay
the invoice. Investigate whether that status will change closer to the payment date or whether other

invoices can be put on hold and held back.
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