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Add an Additional Address to a Strata Plan in Strata
Master

A Strata Plan or Building (referred to as Plan in this article) may have some properties located on roads that
are not the main address of the Plan. When Levy Notices are sent, they would have the incorrect address on
them.

You can add an address to the Plan and select that address for required Lots.

The Example

Lots 12, 13,14 and 15 face another street. That street is their official address and where they have their
letterboxes. We will be changing their street number to 6 Grammy Street.
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~GST unregi This plan is managed
Entet Plan No. or Strest Name or Body Corporate Name. Body corporate name [The Dwners Corporation of SP 7777 Manager [Trainee McTrainer ~
[ 3‘ Plan numbey| 7777 Buiding [Oscar Academy Regetered e 774 Pimaylots [ 14
Stiata Plan 7777 Shreet number 1 Street|Oscar Stiest  Totlls 15 LD g
Oscar Academy (5T LEONARDS 0 Retiementlots 0
1 Dacar Steet Town/Suburb [ST LEONARDS Conmercidlos 5 Oterkis [
STLEONARDS NSW 2065 steflsw [oes "
Financialyearend [31/0772022  [H~]
In initil period [~
General ™ Do not display email addresses on the Strata R
- Lot
Financial it | Lotils) | Ovner Position ‘Add Debtor | Lot Plan #] Address. - )
3 Johhny Depp Member C Oscar Academy, 1 Oscar Street, ST LEDNARDS NSW 2085
Orlando Bloom Chaitman C Oscar Academy, 1 Oscar Street, ST LEONARDS NSW 2065
Structure Charize Theron r Oscar Academy, 1 Dscar Street, 5T LEONARDS NSW 2085 Owner ..
—— jude Law C Oscar Academy, 1 Oscar Street, ST LEONARDS NSW/ 2065
Insurance Member Oscar Academy, 1 Oscar Street, ST LEONARDS NSW/ 2065 Create Lot
1gh Jack Oscar Academ, 1 Oscar Street, ST LEONARDS NSW/ 2065
T Di Member Oscar Academy, 1 Oscar Street, ST LEDNARDS NSW 2065
Halle Bery Secretary, Treasurer Oscar Academy, 1 Oscar Street, ST LEDNARDS NSW 2065
ided to Plon 10339 ~ Oscar Academy, 1 Oscar Street, ST LEDNARDS NSW 2065 _I
Viggo Mort Member C Oscar Academy, 1 Oscar Street, ST LEDNARDS NSW 2065
Charize Theron C Oscar Academy, 1 Oscar Street, ST LEONARDS NSW 2065
— Mary Contrary C 0999 | Dscar Academy, 1 Dscar Street, ST LEONARDS NSW 2065
Jack Homer Jri C 0939 | Oscar Academy, 1 Dscar Stieet, ST LEONARDS NSW 2065
Miss Moly Muffet C 0999 | Oscar Academy, 1 Oscar Stieet, ST LEONARDS NSW 2065
Jack Spralt r 0999 | Oscar Academy, 1 Oscar Stieet, ST LEONARDS NSW 2065

The Steps

Add the Address

1. Click on the Structure tab of the Corp screen.

General

Financial

Structure

Insurance

2. Click the Edit button above the Plan number.
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3. Locate the 'Other Addresses' section of the Structure tab.
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Other Addresses
Building name Mo. | Street Town Postcode |«

4. Enter relevant details in each field.

DOther Addresses
Building name MNo. | Street Town Postcode | =
N4 6| Grammy Street ST LEOMARDS NSw| | 2085
*

5. Click Save.
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Update the Lots Tab

6. Click the Lots tab.

General

Financial

Structure

Insurance

Bank Acct

Tradesmen

Lots

_

7. Click the Edit button.

8. Click into the right hand side of the address line for Lot 12, and a drop down box appears.

P12 12 Mary Contrary r 10939 Oscar Academy, 1 Oscar Street, 5T LEONARDS MSW 2065 ||
13 13 Jack Homer Jnr r 10999 Oscar Academy, 1 Oscar Street, ST LEONARDS NSW 2065
14 14 Miss Molly Muffet r 10993 |6 Grammy Stieet, ST LEONARDS NSW NSW 2065

9. Select the required address, in this case 6 Grammy Street.
Fl12 12 Mary Contrary r EEEIIIG Gramimy Stest, 5T LEONARDS NSW NSWw 2065 [~]
13 13 Jack Homer Jrr r 10999 Oscar Academy, 1 Oscar Street, ST LEONARDS NSw 2065

10. Click the save button.
Update The Main Contact for Owner

11. Double click on the Lot. The Lot card opens to the General tab.
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| General | Agent/Tenant/Leases | Levies | Notices

12. Click the edit button

13. CLick the edit button on the Main contact for owner box.

Main contact for owner )
TE[A] @ ||

FlrvaleFResidntis/ Contact:

14. Edit the address as required.

Post Office address [
Building name |Dscar Academy
Unit/Street no. I'l 2/6
Strest |Grarrtry Stieet
Town/Suburb |ST LEONARDS

State |NSW Paostcode |ZUB5

Country |

15. Click Save

s

16. Then continue with the other Lots, as in steps 6 to 15 above.

17. The final result of the example given.

Lots
Unit # Lot #s) | Owner Position Addtl Debtor | Lot Plan # | Address
» 1 1 Johhny Depp Member o Oscar Academy, 1 Oscar Street, ST LEOMARDS NSW 2065
2 2 Orlando Bloom Chairman o Oscar Academy, 1 Oscar Street, ST LEOMARDS NSW 2065
3 3 Charlize Theron o Oscar Academy, 1 Oscar Street, ST LEOMARDS NSW 2065
4 4 Jude Law - Oscar Academy, 1 Oscar Street, ST LEONARDS NSW 2065
5 Drew Barrymare Member ol Oscar Academy, 1 Oscar Street, 5T LEONARDS NSW 2065
E Hugh Jackman ol Oscar Academy, 1 Oscar Street, 5T LEONARDS NSW 2065
7 Cameron Diaz Member Oscar Academy, 1 Oscar Street, 5T LEONARDS NSW 2065
Halle Bemy Secretary, Treasurer Oscar Academy, 1 Oscar Street, 5T LEONARDS NSW 2065
Subdivided to Plan 10399 ~ Oscar Academy. 1 Oscar Strest. ST LEONARDS NSW 2065
0 0 Viggo Mortenson Member Oscar Academy, 1 Oscar Stieet. 5T LEONARDS NSw 2065
1 1 Charlize Theron Oscar Academy. 1 Oscar Street. ST LEONARDS NSW 2065
2 2 Mary Contrary 10993 B Grammy Street, ST LEOMNARDS NSW NSw 2065
13 13 Jack Homer Jnr r 10993 E Grammy Street, ST LEONARDS NSWwW NSw 2065
|4 14 Miss Molly Muffet r 10999 E Grammy Street, ST LEONARDS NSWwW NSw 2065
15 15 Jack Spratt r 10999 E Grammy Street, ST LEONARDS NSWwW NSw 2065
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