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Issue Lot Owner Statement for One Lot Owner in Strata
Master

A Lot Owner Statement can be issued through the Levy Wizard or by issuing a Current Owner Account
report.

In this article we will review both methods.

Please note - DO NOT issue Lot Owner Ledgers to Lot Owners. Lot Owner ledgers are aligned to the Lot, not
to the Owner, so you could be breaching the Privacy Act by issuing this ledger report.

Lot Owner Statement Through the Levy Wizard

-

Lewy

1, Select the Levy Icon.

2. Select the Option to Issue Individual Statements. Click 'Issue Statements' button.

Issue individual statements

|ssue statements by indradual or multiple plans ta
owners displaying a balance brought forward, the last
7 levy / invoices due plus any interest due
calculated to a selected date.

MNotices can be issued using the default Levy
Delivery Method, or all notices can be printed.

Save a copy of the notice to file, and when archiving

ta File Smart publish these notices on the Owner &
Committee Portals as desired

lzsue statements

3. Enter the Plan number and

e tick 'save notices to file' if you wish to do so. This can be referred to alter if you save it. This will also
open a preview so you can see the statement.

o tick or untick 'charge fees for statements. Tick it is you want to charge the owner.

e select deliver method. Default method relates to the method selected on the relevant Lot Owners

card.
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One or multiple owners corporations?
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" Multiple owners corporations

Select owners corporation

~GST registered owners corporation selected Active Groups-
Enter Plan No. or Street Name o Body Corporate Name.

Enter other options and details— [~ Delivery Methad
Calculate interest to |2a;n7m23 E:I Use defaul method * Print & Email
Save notices to file ¥ Email (ol
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4. Select the owner and use the arrows to move the Lot Owner to the right hand column.

Select lots to issue individual statements

Peter R abbit
Donald Duck
Donald Duck

5. Add additional comments if you wish, note that this would show on all statements issued, so would need
to be general in nature.

Additional comment for notices Agency defaults exist

6. Click Finish button.

Einish

7. Check your Outlook sent box to ensure the emails send. Remove printed statements from the printer.

Current Owner Account Report



As the name says, this report list the levies and receipts for the "current' owner
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1. Click on Formatted Reports Icon.

Form Rpts
2.Select Current Owner Account from the list of reports.
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3. Enter the Lot and Plan number and select a wide date range. Selecting a narrow date range may affect

the summary at the bottom of the report.
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Eﬁ) Report Parameters for Current Owner Account

Selected: Lot 2 /Plan 3333 [GST registered)
" Unit/Plan ¢ Lot/Plan ( Address ¢ MName ¢ Lot Ref

Lat No. Plan Ma.

Starting levy due date Iza'.m»m Hj
Calculate interest to Izw?fmzs Ell

0K - |

4. Click OK
oK |

5. The report can be emailed or printed or saved.
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Peter Rabbit
Lot2 Unit2

The Owners Corporation of SP 3333
Hordern Place, 23 Victoria Street, POTTS POINT NSW 2011

Current Owner Account

Purchased: 07/11/2001 VUE/AE: 10.00/40.00
Administrabve Capital \Woss Intemst Ealance
i Detsis Fund dusipsd Fund dugpsg - Sllecsted par i (Jprepsi
Balsnce brought forward 0.00 0.00 0.00 0.00 0.00
01/01/2021 Q1 Admin/Capital Works Fund Levy 52500 9375 0.00 0.00 61875 61875
01/01/2021 Q1 Com. Garage Admin Lewy 8750 0.00 0.00 0.00 8750 70625
01/04/2021 Q2 Admin/Capital Wosks Fund Levy 53500 9378 0.00 0.00 61875 1,325.00
017042021 Q2 Com. Garage Admn Lewy 8750 0.00 0.00 0.00 8750 1,41250
20/04/2021 Q1/Q2 Com. Garage Admin Lawy -175.00 0.00 0.00 0.00 -175.00 1,23750
2021
01/07/2021 Q3 Admin/Capital Works Fund Lewy 525.00 9375 0.00 0.00 61876 1.85625
01/07/2021 Q3 Com. Garage Admin Levy 8750 0.00 0.00 0.00 8750 1,94375
01/10/2021 Q4 Admin/Capitsl Wosks Fund Lewy 525.00 9375 0.00 0.00 618.75 2,56250
01/10/2021 Q4 Com. Garage Admin Lewy 8750 0.00 0.00 0.00 8750 2.650.00
03/10/2021  Admin/Capital Works Fund Levy -2,100.00 -375.00 0.00 0.00 -2,475.00 175.00
2021
03/10/2021 Q3/Q4 Com. Garage Admn Lewy -175.00 0.00 0.00 1112 -186.12 0.00
2021
01/012022 Q1 Admin/Capital Wosks Fund Lavy 577.50 103.15 0.00 0.00 630.65 63065
01/012022 Q1 Com. Garage Admin Lavwy 9626 0.00 0.00 0.00 9625 77690
01/042022 Q2 Admin/Capital Woss Fund Lewy 577.50 10215 0.00 0.00 68065 1,46755
01/042022 Q2 Com. Garsge Admn Levy §6.25 0.00 0.00 0.00 9626 1,553.80
01/072022 Q3 Works Fund Lewy 57750 10315 0.00 0.00 68065 223445
01072022 Q3 Com. Garage Admin Levy 9625 0.00 0.00 0.00 9625 2,330.70
01/102022 Q4 Admin/Capital Waorsks Fund Lavy 57750 10315 0.00 0.00 68065 30135
01/102022 Q4 Com. Garage Admn Lawy 5625 0.00 0.00 0.00 9626 3,10760
28/072023 Cument balances excluding niesst
Administrative Fund 2,695.00
Capital Works Fund 41260
Unallocated Money Fund 0.00
3,107.60
Interest due as at 28072023 37207
Currentbalance including inkerest $3,47967
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