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Add a Non-Lot-Owner as a Committee Member in Strata
Master

Although Committee members are generally drawn from Lot Owners, under some Legislation, people other
than Lot Owners are to be represented on Committees.

They can be added to the Committee list so they can be -

e invited to meetings
e receive reports

e be provided with portal access, although their view is limited as there is no personal Lot data.

NOTE : The information entered in this example may differ from yours, as you will decide the
non-lot owners access to reports in Step 11 and what position they are holding, and any other
information

1. Click on Corp Icon
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2. Enter plan number and click enter on your keyboard
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3. Select the Committee tab on the left hand side of the screen.
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4. Click 'edit at the top of the screen
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5. Click the green + sign at the right side of the screen, and a blank line appears in the Committee List.
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6. Click into the first field on the far left and a pop up appears for you to select from. Select None and click
'Select".
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7. The field populates and a contact editor opens. Enter details as relevant. Select Contact type as owner.
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Tite | | Ssaltation
Surname |McCartney
First name: [Linda
Other names
contast
Post Ofice addess [ Home phane
Buiding name Wtk phone
Urit/Shest no. 2 Mobile (0404 040 404]
Street |22 Penny Lane Fax
Town/Suburb [LIVERFOOL Emal address
State [NGW Pastcade [2170
County [Astralia
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8. Click Save
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9. Note that the contact details populate in the Committee screen.

10. Click in other fields to edit or enter fields as relevant eg Position field, click and select from the list
provided.
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11. When all fields entered correctly, update the Number of members.

Fiom Unit & Lot 8 Position | Name |Nominated By | Repaits | Method  Address | Mobile [
1,Lot1 Chaiiman, Trea: Yoko Ono None Il Email Liverpool House, 1/22 Penny Lane, LIVERF

: 2, Lot2 Secretary Paul McCartney None vl Email Liverpool House, 2/22 Penny Lane, LIVERF 0428 698 968
Nane Member Linda McCartney None Frint 2 22 Perny Lane, LIVERPOOL NS 2170 0404 040 404

MNumber of members |:'|

12. Click Save

|s]

13. When completed, you can click exit at the top of the screen, to close the Corp screen.
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14. Be aware you might have a reminder popup regarding financial year end date. You can click 'yes' to this.
If the financial year end date is more than 12 months in the past, inform the Strata Manager.

16/12/2022 7:12 pm AEDT



