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REAL ESTATE SOFTWARE

How to Process a Receipt in Strata Master that is already
on the Bank Statement (Basic Receipting)

There are receipts when cash or cheque is received, where the funds need to be taken to the bank, and
there are receipts that are already on the Bank Statement such as when you are re-receipting a cancelled

receipt.

This article will cover the receipt that is already 'banked' whether recently or a while ago.

Dating the Receipt - Important Note

It is important to note that it is unusual to backdate a receipt. If you cancel a receipt, it is cancelled as at
current date, so you do not back date it. Otherwise you will have a period of time when both receipts

are in play and reports will be incorrect.

If you are manually receipting items on the bank statement as at yesterdays date, then you may backdate
those receipts 1 day.

To Process

1. Click on the Receipting icon on the toolbar

e

Receipt

2. Enter the Lot and Plan and then enter. Below | have highlighted the main entry items - Lot/Plan, Amount
being receipted, and tick boxes for Banked and Charging Fees to the Owners Corporation for your time.

Levy or Owner Invaice T Other Receipt to Owners Corporation 1 Trust Ledger
Selected: Lot 2/ Plan 4444 [G5T registered]
£ UnitFlan @& Lot/Plan € Address © Name O Lot Ret Unallocated B/F oaa
leie ity Unallocated 000
2 a Due 3.178.92
4| Paidto 31/03/2019  New paid to 31/03/2018
Date Description Admin due | Admin paid | Capitalw... | Capitslw... | Other due|  Other paid | Qutstanding | allocation | % Discount | Group
0704 Quarterly Admin/C. 582,35 000 216.90 0.00 000 0,00 799.25 000 000
0107, . Quarterly dcmin/C. 53235 000 16.50 000 000 0,00 793,25 000 000
WAL, Quarterly Admin/C. 53235 0.00 216.50 000 .00 0.00 799.25 0.00 0.00
02/01... Lot 2: Swipe back.. 6600 0.00 000 000 0.00 0.00 6600 0.00
24/06... Interest due 521.09 0.00 194.08 000 0.00 0.00 7517 0.00
< >
[~ Charge unpaid interest 233414 000 844,78 0.00 000 0o 3178 0.00
“Receipt detait
Total amount Payer IMIEIEgUly Teatziki [~ Banked [% Charge fees for manual receipting
Description |
- Chenue detait
Cheque amount Cheque no. | Drawver |
Bartk | | Branch| BSE
Nats: When you have completed entering your manual receipts for cash and/or cheques you must finalise thoss receipts in the Accounting > Banking screen and produce your depasit slipfs)

3. When the funds are being re-receipted or otherwise already on the bank statement, tick the Banked box.
Do not change the date unless you have considered this carefully in light of the dating information above.

I

|24£DE£2D22 : I



http://kb.rockend.com/#
http://kb.rockend.com/#
http://kb.rockend.com/#

4. When you enter the Amount, you will notice blue ticks appear against levies above.

Date I Description | Admin due I Adrnin paid | Capital . | Capital /. I Other due | Other paid | Outstanding I Allacation I % Discount | Group
o 01704, Quarterly &drmin /T 562,35 n.oo 216.90 0.00 0.00 n.o0 TEIAT 18.08 n.oo
01407, Quarterly Admin/C... 56235 0.00 216.90 0.00 0.00 0.0o 799.25 0.00 0.oo
0110, Quarterly Admin/C... 582,35 0.00 216.90 0.00 0.00 0.0o 798.25 0.00 0.oo
W 02/00... Lot 2 Swipe back... EE.00 0.00 0.00 0.00 0.00 0.00 0.00 EE.00
24406 Interest due 521.09 0.oo 194.08 0.00 0.00 0.oo 0.00 71617
< >
[~ Charge unpaid interest 233414 0.00 844.78 Q.00 0.00 0.00 237967 799.25
i~ Receipt detail
Total amount |798 5 Payer  [Mr Gregory Tzatzlki ¥ Banked ¥ Charge fess
Desciption | [24/08/2022 [ ]

5. Unless you wish to apply the funds mostly to interest, untick the blue ticks and re-tick as you want it to
apply.

Admin due Other due Allocation | % Discount
Quarterly &drin/C
01A10... Quarterly Admin/C. 58235 0.00 0.00 0.00 0.00 799.25 0.00 0.00
02/01... Lot 2 Swipe back. EE.00 0.0 0.00 0.00 0.00 EE.00 0.00
24/0B... Interest due 521.09 0.00 0.00 0.00 0.00 71817 0.00
< >
I~ Charge unpaid interest 233414 0.oo 244.78 0.00 0.00 0.oo 2379.67 799.25
Receipt detail
Tatal amount |739.25 Payer IMr Gregary Tzatziki ¥ Banked [¥ Cherge fes
Description I [24/08/2022 [~ ]

6. Then, when happy with the allocation of the funds, click Process.
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