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REAL ESTATE SOFTWARE

Pay Income Tax in Strata Master

If a Strata Plan is registered to pay income Tax, you will have a Tax File Number entered on the Corp screen in
the Financial Tab. You will then be required to pay income tax once the Tax Assessment has been completed
and lodged, and you receive a Notice from the Australian Taxation Office (ATO).

Note that Income Tax is different to paying GST.

If only Admin or only Capital Works has funds to pay, you can process through Creditor Invoice screen as usual.
Otherwise you would need to use a Dissection Screen.

As always, please read through the instruction in full before actioning any part, to ensure you have selected the
correct instruction for your purposes.

What is A Dissection

A dissection is when an invoice is being paid but portions of the amount to be paid are to be paid from different
accounts or different Funds.

Check the Creditor Card

Income Tax is a Creditor Disbursement selecting the ATO creditor card for that purpose. Navigate to Manage >
Creditors and select your existing ATO creditor card. Ensure that the payment method matches the notice you
have received.

To Process the Payment Through Dissection

1. Navigate to Accounting > Enter Creditor Invoices > Creditor Invoices - Multiple Dissection
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2. The Multiple Dissection Screen opens and you enter the information as on the screenshot below -

e Plan
e Creditor
e Nett amount of the Invoice / date of the assessment if no invoice number is provided

e Date Due / Transaction Date



Creditor Invoice

- Multiple Dissection

@ A | .|

~ GST registered anners comaration

Lsst levy nofics wers printed on 06701 /20718,
Enter Plan Mo or Street Name or Body Corporate Name: Last levy natices were emailed on 02/07/2013,
Faur starey brick building with o Ift
Fiesticted keys with ABC Locksmiths,
N pets allowed,
Fotel installed. Ovners need to pay for connection
Two quetes for repairs over $2500.
Code for secuity entry gate is H786H

- Multiple entiy to:

Acoount | Description | Amount | GST [ Status | Group
Creditor [ATOGST  [Austaian Tasation Ofice =10] &
ABN: 51624 753558 GST Ewempt

Pay by: Cheque

Inwgice tatal $55.00 Invoice no. |June 2021
Date due |28TE/2022 E : Transaction date |14/02/2022 E :

Work Order (optional)

= Amaunt imit $0.00
Aheady invaiced 30.00 <
B

Total due: $0.00

3. Then enter the first dissection being the Fund with the due amount, if one has a due amount and one a
refund amount -

e selectthe expense account for INCOME tax for that fund, in this example Admin

e Enterthe amount that this fund is to pay

~Multile enty to

Aecount | Descrigtion |
Creditor |ATOGST Bustialian T [lifice

BEN: 51824753506 GST

Amount | 63T [ Staus | Group

Invoice total $55.00 Invoice no. [June 2021
Date e [28/02/2022 [E] =] Transaction date [14/02/2022 1] =]

otk Orde [optional]
=] Amount [t $0.00
Already invniced $0.00 < >
@ Total due $0.00
~Plan Number: 4444
Address: Chandos Towers, 1 Chandos Stiest, 5T LEONARDS
Expense Account W Shew accts wihout budge dnin | Copitalwioks =
Group | =] [152800 " [admindncome T aw-Adin - Admin | Cach ot bank TEAE| 042774 12530258
. - 0/5 invoices 260.00 40000 660,00
Dieseriplion T ax due end of year June 2021 Admin -] et IS EOmT T THEHES
Amount £35.00 Reserve funds MIL
s — Avalable cash| 7461482 50.027.74| 12454256
£ Hold & Pay | ‘ Budget: $0.00 Total YTO: $0.00 | - Tatal investments. 30.280.00
roup:
’;\vaname cash $0.00 $0.00 $0.00

4. Click the 'save' button.

5. You will notice your entry showing in the top right hand corner, with a note in red that the amount you have
entered does not yet equal the Invoice total.

‘Multiple entry to ‘Account [ Descrption [ Amount|  GST[ Status | Group
Credtor [ATOGST . 0 =] 01| 42| [7152800 Adminncame Ta~.. Tas due end of peardune... 635,00 NIC Pay  Hone
4BMN: 51824 793556 GST Exempt  Pay by Cheque
Irwvoice total $56.00 Irwoice no. [June 2021
Date due |28/02/2022 E : Transaction date |14/02/2022 E :
“wiork Order [optional]
LI Amourt limit 30.00
Already invoiced $0.00 < >
@ Tatal due: $635.00
Total due exceeds the invoice total

6. Then enter the second dissection for the other Fund. If a refund, enter a negative amount as below.



~Plan Number: 4444
Address: Chandos Towers, 1 Chandos Street, ST LEONARDS
Expenze Account ¥ Show accts without budget admin Capital Works Total
Group | =] [252800 [Admin-ncome Tax-Capitsl Works - Capilal works v | Cash at bank T4E7ar B147774] 12530250
0/5 i 260.00 400.00 660.00
Description ITax refund end of pear June 2021 LI Tt C::EIEES TIETiED FEET TSIETEE
Armaunt -$580.00 Reserve funds NIL
| Awailable cash| 7461482 50,027.74 124,642 56
nvoice statu;
O Hod & Fag ‘ | Budgst: $0.00 Total YTD: $0.00 ‘ 5 Totsl invesiments 30.280.00
Toup:

’;\vaﬂab\e cash 30.00 $0.00 $0.00

7. Click Save again, to save that dissection.
8. You will notice both dissections listed in the top right hand corner, and the red warning has disappeared as,
in this example, $635 less $580 = $55.00 to be paid.

& Creditor Invoices - Multiple Dis: (=)= =]
T L T T e Last vy natices were pinted on 08/01/2018
Erter Plar Mo, o Strsst Name or Body Corporste Narms. Lastlevy notices were emaled an D/07/2013
| Four storey brick buldine with or it
Resticted keys with ABL Locksmiths
N psts sl
Fiontel installsd. Qariers nssd bo pay for corrsction
Twe quates for repairs over $2500.
Dl For sy sty gste is HPBGH
el it iy Account [ Desciption [ amount]  GST[ Statws | Growp
Creditor [ATOGST = O | | 252800 Adin-income Tax-.. Ta refund end of year du.. 5000 ML Pay  Mane
PBN: 51824 753556 GST Evempt  Pay by: Cheque 152800 Admin-Income Tas-.. Tax due end of year June . £35.00 ML Pay  Mane
Irsveice total 5500 Iroice e [June 2021
Deate due [26/02/2022 4] ~ Transaction date [14/02/2022 3]~ |
otk Ordler [aptionall
Amount limit $0.00
Ay invoiced 0 < >
EI Tatal due $55.00
 Plan Number, 4444
Address: Chandos Tawers, 1 Chandos Street, 5T LEONARDS
Expense Aocount I~ Show accts without budget TR [T T
Graug | = K| Cash at bark 74,874.82 50427.74| 12530258
Dot E 045 invoices 28000 400.00 £50.00
el s el cash 7EET482| 5002774 12464256
Amount $0.00 Reserve funds NIL
T dwsispls cash|  Fag14B2|  EN0ZF7H| 12464256
CHod G Pay | ‘ Budget $0.00 Total YTD: $0.00 ‘ R Total investments 0.280.00
o
I;va\\ab\e cash $0.00 $0.00 $0.00

9. Click the Process button, to finalise the entry.

10. Click on the CrInvoices icon in the toolbar, to check the creditor Invoices screen to ensure the 2

dissections show. When you process this payment it will net the result off and send the balance, being $55 in
this case.

Creditor Invoices

=@ QMR

~ GST registersd owners corporation selected
Erter Plan No. or Street Mame or Body Corporate MName.

Last lewy notices were printed on 08/07,/2018.

Last lewy notices were emailed on 08/07/2013,
Four storey brick building with ane lift

Festricted keys with ABC Locksmiths.

Mo pets allowed.

Foxtel installed. Owners need to pay for connection.
Two quotes for repairs over $2500,

Code for security entiy gate is #7868

Tran. Date | DateDue | Account | Creditor | Desciption | ot | Status | Group | Dat
27/m/2022 2701/2022 154000 Admin-Management Fees-Standard - Admin - Fockend Strata Manage. . Standard Management Fee Dec. 50.00 Pay Nore 27
3140142022 31/01/2022 154000 Admin-Management Fees-Standard - Admin - Rockend Strata Manage.. Archive Storage Fee January 20 2000 Pay None 31
3140142022 31/01/2022 154000 Admin-Management Fees-Standard - &dmin - Rockend Strata Manage.. Standard Management Fee Jan. 50.00 Pay None 3
14/02/2022  28/02/2022 152800 Admin-Income T ax-Admin - Admin Australian Taxation Office Tax due end of year June 2021 . 635.00 Pay None 14,
T402/2022  28/02/2022 262800 Admin-Income T aw-Capital Works - Capital...  Australian Taxation Office  Tax refund end of vear June 2021 -580.00 Pau None 14
< >

Total due 471500




11. Click on the Payicon on the toolbar and enter the ATO card (note the screenshot below is ATOGST just for
illustration purposes, you will select whichever ATO card you selected to process the dissections)

12. You can tick the advanced box and a list of Plans with payments to that creditor shows. Select the Plan you
wish to send payment for. You can select all if you wish to send them all.

@l g ]

Creitor Payment method
[6TOGST  [Austialian Tasation Office | ¥ Computer cheque
Mest general tust accourt cheque number: 000029 I Manual cheque
I Direct entry
I~ PayGST I~ Direct entty with email
¥ Advanced ¥ Bulk BPAY

This advanced option allows you to sslect one plan, or a group o plans to pay
Hale: The plans listed are not fitered by the credior or papment methed seleclion made on this screen

All plans with invoices approved for payment Plans selected for payment

Eody corporate name Flan Body comporate name

Th

e Dhwners Corporation of
The Owners Carporation of SP 566

< Remove

Add All 3>
<< Remove All

Mote: This list may include credit note entries which will not resultin a payment being due o the creditor.

12. Click Process

13. You can then create a file to upload to the bank if you are ready. Select Accounting > Process Bulk Bpay
Payments or Process Direct Entry Payments as applicable.

Useful Links

https://kb.rockend.com/help/setup-a-gst-creditor-and-paying-gst
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