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REAL ESTATE SOFTWARE

Receipt to Unallocated Funds

This article will assist you to receipt funds directly to unallocated funds, and not levies or interest. This can occur when the
funds are to be refunded to the owner, or held for another purpose. The owner may have several Lots and it appears that

the funds may need to be split.

Process

Click on the Receipt Icon or go to Accounting > Receipting > Single

1. Enter the Lot and Plan number and click enter

2. Note in the top right hand corner there is a figure for Unallocated, in this example being 0.00

"B Receipting [sl= =]
(] l)l @l 2 Receipting into bank acoount: Rockend Stista Management - General Trust
Levy o Dwner Invoice L Other Receipt to Dwners Corporalion ) Trust Ledger
Selected: Lot 4 /Plan 4444 [GST registered)
€ UnivPlan & LoUPlan C Addiess ( Name ( LotRef [[PETEITETES (o = (e
LotNo. Plan No. 4, 1 Unallocated 0.00
a Due 291518
Paidto 31/03/2013  New paid to 31/03/2019
Date | Description | Admin due | _Admin paid | Capital ... | CapitalW... | Otherdue | Other paid | Dutstanding | _ Allocation | % Discount | Group
01704 Quarterly Admin/C. 582.35 0.00 16.90 0.0 0.0 0.00 799.25 0.00 0.00
O1/07... Quarterly Admin/C. 58235 00 21690 00 0.00 0.00 79325 000 0.00
01210... Quarterly Admin/C... 582.35 0.00 216.90 0.00 0.00 0.00 79925 0.00 0.00
27/08... Interest due 377.01 0.00 14042 000 0.00 0.00 517.43 0.00
< >
T~ Charge unpaid interest 2124106 000 79112 0.00 0.00 000 291518 0.00
Receipt detals
Total amount | Payer [Ms Sarah Marinara I~ Banked % Cherge fees for manual receipting
Deseription [
Cheque details
Cheque amount| Cheque no. | Drawer |
Bank [ =] Branch| BsB [ -
Note: When you have completed entering your manual receipts for cash and/or cheques you must finalise those receipts in the Accounting > Banking screen and produce your deposit siip(s).

3. Enter the amount to be receipted, tick the banked box if the funds are already on the bank statement, or are being

receipted after a cancellation of a receipt. Untick charge fees if you wish.

4. Note that Strata Master will allocate blue ticks to the left of levies and/or interest.
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& Receipting
@ n e s —— T
Levy or Owner Invoice 1 Other Receipt to Owners Corporation 1 Trust Ledger
Selected: Lot 4/ Plan 4444 (GST registered]
€ Unit/Plan @ LoPlan ( Address ( Name ¢ LotRef [[NSENY U Ty (3
s . 41t Unallocated 000
a Due 2915.18
Y Paidto 31/03/2019  New paidto 31/03/2019
Date___| Desciiption | Admin due | Admin paid | Capital W... | CapitalW... | Otherdue | _Other paid | Dutstanding | Allocation | % Discount | Group
7 01/04.... Quarterly Admin/C.. 58235 000 216.90 000 0.00 0.00 616.68 18257 0.00
01/07.... Quarterly Admin/C. 58235 00 21630 000 0.00 0.00 799.25 000 000
01/10... Quarterly Admin/C. 58235 000 218.90 000 0.00 0.00 799.25 000 000
W/ 27/08... Interest due 77m 000 14042 000 0.00 0.00 0.00 517.43
< >
[ Charge unpaid interest 212406 0.00 79112 000 000 000 221518 700.00
Receipt details
Total amount [700.00 Payer [Ms Sarch Marinara ¥ Barked W eI
Desciipton | 2770872021
— =

5. It is important to click on ALL of the blue ticks to remove them. You will then see the receipt amount in the

unallocated figure.

| Trust Ledger

Levy or Owner Invoice | Other Receipt ta Owners Corporation
Selected: Lot 4 /Plan 4444 (GST registered)
€ Urit/Plan & Lot/Plan (" Addiess ¢ Mame ¢ LotRef [ Marinare Unallocated B/F 0.00
Lot No. Plan No. andos Unallocated 700.00
- Due 2.915.18

Paidto 31/03/2019 New paid to 31/03/2019

Date Deescription Admin due | Admin paid | Capital W... | Capital W... Other due | Other paid | Outstand Allocation | % Discount | Gro

01/04... Quarterdy Admin/C... 582.35 0.00 21690 0.00 0.00 0.00 799.25 0.00 0.00
01/07... Quartery Admin/C... 582.35 0.00 21630 0.00 0.00 0.00 799.25 0.00 0.00
01/10... Quartery Admin/C... 582.35 0.00 216.90 0.00 0.00 0.00 799.25 0.00 0.00
27/08... Interest due 377.01 0.00 14042 0.00 0.00 0.00 51743 0.00

6. If you want to enter a description, do so, for example you may reference the receipt number that has been cancelled.

7. Click process
) B ¢

8 Check the Lot Owner ledger and ensure the funds are showing in the unallocated total

1 01102019 Quartedy  Quarterly AdminiCapital Works Levy 582.35 0.00 216.90 000 15241  0.00% Standard Normal  None
Current position: Unallocated prepayments $700.00 Levy arrears & owner invoices due $2215.18 Interest on levy arrears  $0.00

Receipts Admin Fund Capital Works Fund

Date Receiptno. Subtype Status. Source Paid Interest Paid Interest Paid Totalamount Chequeno. |

9. Funds can then be returned to the owner via Refund Levy function, or held. The funds may auto allocate to a future levy

posting.

To check unallocated figures on Lots, go to the Formatted Reports > Levy Positions > scroll to last page. There is a listing

of all Lots holding unallocated funds along with the amount held.
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