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How to Generate the Bond Reports in REST Professional

Overview

There are several reports that relate to the Tenant Bonds in REST Professional:

e The Bond Report — This report prints a list of tenants showing the bond number and bond amount

receipted. The total of bonds paid will appear as a total at the bottom of this report
e The Bond Held Report — This report will only be available if Automatic Bond Payments has been setup.
For more information please see document “How to Setup and Use Automatic Bond Payments in

REST".This report prints a list of tenants showing the bond required, receipted, disbursed and bonds
held

e Internal bond ledger/s i.e. AABONDR and AABONDC

The Bond Report

1. Go to Reports > Tenant > Bond Report

2. Select criteria:

[e]

Manager - To print the report for a particular manager, choose the manager from the

dropdown list. Leave as All to print all tenants regardless of the manager

o Report Order - Choose to print in tenant or property order

o Class — Choose all, or select from Residential or Commercial etc.

o Only show bonds owing - Check this option to only show those tenants who still owe bond

This is calculated by subtracting the bond paid from the bond required

o Bond Number Order - Check this option to display tenants in Bond Number Order

3. Click on Print-F12 or Preview-F11



TENANT BOND LIST

For Al Menagers Froem 1 b ZEFFFFFFTT . Al Tenants
Actiol SWLE Adtive
Leme

Tenart Aooount | Swner Proparty Address P.AL Start Bord MolLooation  Sond Ry Owing Bond Paid

ALBAL Je i Al T8 Louise Road LK 05055 4444090 140000  400.00 am
Wi Dmnisl Craig BRCHOROVE NBN 2041

ANESTON)  Jenniler Armion &4l Gibaon Sireet L 20243 |mTIEITAT-5 =00.00 Qm =00 00
Whchael Dougle & Catherine Zeta-Jores HORTH SYDNEY NN 2080

BERNALG Gasl Garcis Bemal 4l Gison Strest L o801n3 154000 Qo 184000
Wichasl Dougles & Catharing Zea-Jordi HORTH SYDNEY HSY 209

BLOOMS  Crisndo Bloom A4 Heking Srest X 181213 2180 .00 10000 04000
Ben Affleck & Jennler Gamar BALMAIM EAST MSW 2041

CLOONEY Oeorpge Clooney 24 Galimore Avenus L 0843 1680.00 Qm #5000
W David Bacuham BALMAIN EAST NSW 2041

COOFERS Sheldon Cocpw 22 Wit Road L oaftiAs HNW0 BN 04000
Jon B o BIBCMOBOVE NEN SN

The Bond Required field is the amount recorded against the Tenant details.

The Bond Paid field is the amount paid to the Bond Board and is also reflected on the Tenant Details as
Bond Collected. The total of Bond Paid on this report should reflect what is lodged with the Bond Authority.
NOTE: Be mindful of bonds that are disbursed directly to the tenant upon vacating as this information would
need to be manually updated to ensure the correct information is produced.

The Bond Held Report

This report will only be available if Automatic Bond Payments have been activated.

1. Go to Reports > Tenant > Bond Held Report

2. Select Criteria:

o Manager - To print the report for a particular manager, choose the manager from the

dropdown list. Leave as All to print all tenants regardless of the manager

o Report Order - Choose to print in tenant or property order

o Class — Choose all, or select from Residential or Commercial etc.

o Only show bonds held — This automatically defaults to being ticked and will show all bonds

held

o Bond Number Order - Check this option to display tenants in Bond Number Order

3. Click on Print-F12 or Preview-F11



TEMNANT BOND HELD LIST

For All Managers From 1 tor ZZZZFZITTF - All Tenants
Active Stalus: Active
Froparty Address) Lesse
Tenant AcceuniCramer Bond Mo PN Sart Bornd Req Bond Rec Bond Db Bond Held
HARRYD  Debkie Hamy X2 Miller Strest LL 100814 3400.00 E800.00 Qoo E200.00
Jim Camrey North Sydney NEW 2080
WHITEW Wake White 2 Uppar Pitt 3 Fast LL 05034 2200.00 3400.00 0.00 34200.00
Tywin Lannister KIRRIBILLI NSW 2081
Total 3 &200.00 10200000 000 1020000

The Bond Disb field represents the amount of funds that have been disbursed using automatic bond
payments.

The Bond Held field is the funds that are currently sitting internally in REST and held in Trust. The Bond
Held field on the Tenant Details can not be edited as it reflects real funds receipted in against the bond.

Internal Bond Ledger/s

There are two internal bond accounts, AABONDR and AABONDC. These reflect residential & commercial
bonds separately. All bond transactions incoming and outgoing will show in the bond ledger/s.

1. Go to Files > Owner - enter AABONDR in the alpha index and press Enter
2. Click on the Printer icon :-,‘3) at the top right of the REST desktop
3. Select the range to be printed i.e. Complete History, Current Period Only or Select Period Range

4. Click Print-F12 or Preview-F11

TRUST LEDGER

Reported Period s} Current Period Only. 1 records selecied - all groups
Ow nger Acoourt
Date Fet, AT Type FPropey Detsils Payes Fayer Dbt Credt  Balaros
AABONDR  Residential Bond

Balance B/F 10200.00
0505168 00009441 Tinw 32 Upper Pitt sreet (Waker Whie) Walter White 880,00 13820.00
050516 00005087 WA Cdis UPPERIZ  EBond Dsbursed UPPERZZ Wake While Bond Board TOED.00 £800.00
DE05Me O0000SDET WA CdiC UFPER32Z Bond Dabursed UPFERZ2 Waler White Bond Board 70E0.00 13B20.00
os0518 WA Cdis UPPER32Z Bond Disbursed UPPERIZ Waher White Bond Board T080.00 £800.00
050518 W& CdC UPPER32Z EBond Dbused UPPERIZ Waker White Bond Board T0E0.00 12850.00
DS051€8 O0000SDER MW/A Cdis UPPER3Z Bond Dabursed UPFERZ2 Waler White Band Board E500.00 TOED.00
100518 00008025 M/A Cdis MLLERZ230 Bond Dibursed MILLER 230 Debiie Hanry Bond Board #800.00 22000
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