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How to Process a Bond Direct Debited from your
Trust Account

Overview

Some Bond Authorities are now directly debiting your trust account once the bond lodgment
form has been received by them.

You will need to reflect this in REST to show the Bond has been disbursed to the Bond
Authority.

There is two different methods of doing this, depending on how your REST system is setup.
The two different methods are as follows:

e Auto bond Payments set up — this gets processed through Bond disbursements
e No Auto Bond Payments set up — this gets processed as a Quick Disbursement
Auto Bond Payments - Bond Disbursement Steps

@ It is important to only complete this step once the funds have been debited from your

bank account by the Bond Authority and it has appeared as a debit on your bank statement

1. Go to Transactions > Bond Disbursements
2. Select the bond amount(s) by ticking the box on the right hand side of each one you

have had debited from your trust account
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3. Leave the default payee as your default Bond Authority. NOTE: Their payment method
must be cheque

4. Select Process Payment Now and then click on Process

5. REST will print a remittance advice then prompt you for a cheque number; you need to

use cheque number 999999 (self-presenting cheque) as shown below

en Creditor Chegue Printing X,
INSERT YOUR CHEQUE STATIOMERY IN THE PRINTER MOW

[ Manusl Cheque
[ Print slignment cheque (dot matrix printers only)

Shart 3t cheque rumber. SME \

No Auto Bond Payments — Quick Disbursement Steps
1. Go to Transactions > Quick Disbursement
2. Select the property as AABONDR

Enter the amount of the bond that has been debited from your trust account

Enter the cheque number as 999999
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Pay to — Enter the name of your Bond Authority



6. Enter the description you require, i.e. Bond Lodgment — Property Address

7. Account Code is N/A

8. Click OK-F12
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