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How to Generate the Consolidated Management Report
Graph

Overview

The Consolidated Management Report allows you to produce the Management, Management Revenue the
Gained and Lost Management Reports with a single click. If you export the management information to an
Excel spread sheet, this report will export all the information from all three reports at once. This report is
only available to users with the highest security level.

Steps

Go to Reports > Management > Consolidated Management Report

Select yearly summary and then the date range you require.

Click Export

When the “save as” box pops up - change the save as Type to Excel spread sheet (*xIs)
Select the REST_Demo_YTD.xIs and click Save.
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6. An excel spread sheet will now generate for you as shown below. Several tabs are shown at the
bottom of the spread sheet for all of the consolidated management information.



Example of the Excel Spread sheet

Home Insert Page lﬂwut Formulas Data Review View
r — N Em 1L T]
im Arial 'lll} AN == %| B S wrap Text General B Eé'!_‘ ’Nurmal
=4 Copy ~ -
Faste ) - | & . A, == #F=iF & o 9 «2 00 Caonditionzl  Format
- Format Painter B]rju - G- &-A - E FF  Mergencenterv | § v % v |83 Formatting = a5 Tablz - Cherk Cel
Clipboard [ Font = Alignment [ Mumber I:
Ad - (‘ J= | ='Management Report'lA36

Gains / Losses

Mty Wakoe G

Total number of
Letlable Properties “’

Chart Arza i

]

Mowember  December Janvary Febrsary March April May Juns by August Feptmmber Ocober

Nett Gain

MNoverribes December  January February March Al May dune Juby August  Tepternber Ociober

WAk r Gains Losses . Loss Analysi Arraars Man t R Man. t Revenue R Mew Lost SUMMART Lost TOTALS

If you do not want this report in the Graph/Excel format you can also simply go to, Reports > Management
> Consolidated Management Report and click Preview for the month/year you require. This consists of
three reports being the Management Report, the Gained and Lost Report and the Management Revenue
Report.
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