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How to Reverse an ABA File in REST Professional

Overview

You have processed your owner payments at End of Month, and you have reviewed the ABA
File to discover you have paid an owner that wanted their funds on hold for the month.

Perhaps you are doing your creditor run, and you have paid a creditor twice for a disbursement
in error.

@ The ABA file must be the most recent ABA file you have processed to be able to reverse

it.

The process includes:

Step 1 - Reversing the ABA File

Step 2 - Reversing the EFT Payment/s

Step 3 — Reverse the Creditor Disbursement/s (if applicable)

Step 4 — Recreating the ABA File for Upload to Bank

Step 1 — Reversing the ABA File

1. In order to reverse the ABA File, you will need to know the EFT Reference Number of
the file. You can find this by going to Cashbook > Bank Reconciliation > Unpresented
Cheques. You will need to locate the transaction “Automatic Deposit Payments” with the

date you created the file on.



Marual selechon Filter ®
Unpresertedrumbes | | Present (O Ungeesent () Presented (@)
Both O
Presentation Date [a0mn7 -I
Date | Detals _ Reierence Amount Presented | |
0717 Automatic Depast Payments 00000214 | 507.76 O
07/06A7  Counci $852 00 O Ext -ESC

17717 Own Wil Smith 00005136 $7.088.90

2. Go to Transactions > Cancel Transactions > Reverse ABA File
3. Click Next on the Welcome Screen

4. Enter the EFT Reference and press enter, this will bring up the list of payments on the

ABA file.
ABA Reversal Wizard X |
ABA File
Enter the reference numbes of the mast recent ABA file. If you are unsue a3 to the
coitect refenence number view the cashbook payments reporl.
ABAMNuber
Date |  Amout | Aipha | BSE | A/ Mumber | AJC Mame A
20717 $T42 58 AAGST 062123 123456789 GST
2a0mn7 $25.00 AAINSPECT 062123 123456789 Inspection Fees
20707 $7.39575 AAMAMAG 062123 123456789 M anagement Fess
anmny $5.00 AASUNDRY  0B2123  12M56789  Sundnes & Postage
2077 $7EE.08 ALYWALEED 026578 056124 W alead Aly |
a0in7 $9.294 37 BALDWIN 085475 BE7E54365 A Baldwin
2017 $455 20 BECKHAM 022438 467288961 Mi Diavad Beckham
amny $1.248.18 BOND 978111 994876939  JBond |
200707 $54200 BRADSHAW 259877 812365877 Came Bradshaw
anrny $501.60 CUMBERE 567890 123678 Benadict Cumbsrbatch
amny $12568.30 DEMPSEYP  OB7-474 478523654 | Patick D
20717 $16.43051 DOUGLAS 032538 767889876 M Douglas -
Numbes Of Records : 21 EFT Total: $73507.76
| <Back | MNet»> | Cancel |

5. Click Next to cancel the list ABA file.
6. Click Finish, this screen will give a confirmation that the ABA file has been reversed and

the individual EFT payments have been credited to the Auto deposit internal account.



NOTE: At this point the ABA file has only been reversed.

Step 2 — Reversing the EFT Payment/s

1. Go to Transactions > Cancel Transactions > Reverse EFT Payments
2. Click Next to the welcome screen.
3. Select the payment/s that you require to be cancelled by ticking the box on the right hand

side

EFT Reversal Wizard X

EFT payments not uploaded to your bank
Select the EFT payment{s] that pou vash to reverse

Ik

Dt Amount Alpha BSB | AJSC NHumbers AST NHame | 00 s
20717 $350.00 AON 25616 SRR ADN Insuances O
210712 $260.00 GIO DE2US  A7RAT  GIO lnusance =
/0717 $150.00 OBRIEN 032987 849075634 O'Bren Locksmiths Pty Lid [ M ]
20077 $790 90 AAGST 062123 1245789  GST =
a/0n7 $2500 AAINSPECT 062123 123456789 Inspection Fees O
/717 $747895 AAMANAG 062123 123456789 Management Fees O
/N7 $500 AASUNDRY (062123 123456789  Sundies & Postage O
/0717 $8.544 97 BALDWIN 085475  B67654365 A Baldwin O
a7 $45520 BECKHAM (022438 467288961  MiDavid Beckham O
/4717 $93218 BOND 978111 934876999  J Bond O
a/07n7 $54200 BRADSHAW 259877 812369877  Cawie Bradshaw O
/0717 $50160 CUMBERE 567830 123678 Benedict Cumberbatch O |«
Number Of Records : 25 EFT Total:  $73507.76 Adduto Balance : $73.507.76

< Back Neat » Cancel |
4. Click Next

5. The next screen will ask if you wish to reverse postage, bank charges & taxes. If you
wish to reverse these fees, tick the box. NOTE: If on Clearing Statements you will need
to tick the box also to ‘Reverse the Clearing Statement’.

6. Click Finish. This screen will advise you that the selected EFT payments will be reversed
from the auto deposit internal accounts and credited back to the owners/creditors/sales.

If this was an owner payment, the funds will be deposited back to the owners ledger.

Step 3 — Reverse the Creditor Disbursement

If the payment was for a creditor and you wish to completely cancel the disbursement back to
the owner’s funds, you will need to cancel the Creditor Disbursement.



1. Go to Transactions > Cancel Transactions > Creditor Disbursement
2. Enter the Creditor Alpha and press Enter

3. Click on Search — This will show all pending disbursements for this creditor.

4. Highlight the selected transaction you wish to cancel & click OK

5. This will show the screen to advise which disbursement you are cancelling

Creditor dedads
Credtor [OBRIEN 0'Biien Locksmiths Pty Ltd
PO BOX 456
PE TERSHAM NSW 2000 x
Cancel - ESC
Hode Phone: N/A D
otk Phone: 9450 5645 a2
Mobile/Fax 9450 5644
Search-F7
Date Description Arrecuri T
210717 Replace secuity key 1000 || W

6. Click OK-F12
7. You will then receive a pop up message to ask you “Are you sure you want to cancel this

transaction?” Click Yes

Step 4 — Recreating the ABA File for Upload to the Bank

1. Go to Transactions > Create File for Upload to Bank > EFT (ABA) File
2. Press Print

3. You can now import this file into your banking software



Creditor details

O'Brien Locksmiths Py Lid
F O BOX 456
FETERSHAM NSwW 2000

Date Description
210717 Replace secuity key

@ It is important you upload the ABA file immediately at the bank to avoid it being

overwritten.
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