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How to Process an Allocation Receipt

To distribute unallocated money to levies/charges, we create a NIL receipt.

MENU > ACCOUNTING/ RECEIPTING

1. Enter the Lot and Plan number
2. In the top right hand corner the ‘Unallocated B/F’ amount will be shown, (this is the total unallocated
amount which can be assigned to any charges listed)

3. Ensure the ‘Total amount’ field is NIL

Receipt details

Total amount INILI

4. Tick the ‘Banked’ box

¥ Charge fees for manual receipting
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5. Leave date as the current date
6. The receipt allocation shows where STRATA Master has assigned the unallocated balance to. This is
indicated by a BLUE tick at the beginning of the line and the amount showing in the ‘Allocation’

column.

Date |
W 01/01...

7. To change the suggested allocation, de-select ALL line entries (that means to remove the blue ticks by
clicking on them), then click on the levies/charges you wish to allocate the money to.

8. Click Process (F9)
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EI 2' _ﬂ ﬂ Facaipting into bank account Fockend Strata Mansgemant [TF SF4444
Ly oo Owni lsvice II Oither Feeceipt 1o Dwnevs Comporaiion I Tius! Ledger
-Salectad: Lot 4/ Flen 4444 (GST megistered)
i UsiFlan @ LobFlan © Address  MName Lot Red LTI RS R
Lot o, Ficm No. Unallacated 000
. — a Due 2,163.00
—I Paidia I0/062014 Pew paidisa 30/06/2014
Diate | Dascript | _cdmin dua | _Admin paid | Sinking dus | Sinkingpeid | Otherdua | Otharpeid | Outsteeding | Allocetion | % Discount | Group
W ZEURN4 Lotd 15000 nm .00 0 000 nm 0.00 15000
w 010714 Duartery Admin/Si ah2G 000 TES 00 (L] ang (L) IR 15000 aon
01014 Cuarterdy AdrminSi_ 33825 (1] 18500 00 a0 0o 503.25 0o 000
0IAG Cuartary AdmingSi. 13825 (1] 16500 009 a00 (1] 50325 000 a00
004015 Cuartery AfrinSi. 3325 nm 15500 0 200 (1] 503.25 000 200
Bl 1n | b
" Charge unpaid interast 150300 oo E£0.00 0.on oo 0o 18300 00
Rieceipt detais -
Teral smount. [HL Payor  [Ms Savsh Mormar ¥ Barikad [ Charge fees fo manusl receiping
Descripion | EIES B
heque datol: =~ -
Chegue amou Cheque no. | Diwer |
Bk | =] Bronch | g8 | -

9. Check Lot Owner ledger and ensure allocation has occurred.
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