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REAL ESTATE SOFTWARE

Existing Strata Plan Lot is Subdivided to 2 or more Lots in
Strata Master

This article will provide guidance when a Lot has been subdivided, on the steps required to record changes
on the existing Lot and add new Lots.

Your circumstance is likely to be different, with different lot numbers and names of course, and perhaps
subdivided into more than 2 Lots. You have options, for example, as to how to rename subdivided lots.
However the steps listed here are the standard required steps involved.

¢ Some steps in this process are found on linked articles.

¢ Note that this process assumes that the user entering the
information has experience with entering and editing Strata
Master Lot and Entitlement data.

e Itis also important that the user be able to interpret the
requirements of the subdivision setup. If not, please seek advice
from your Accountant or Legal consultant. Strata Master Support

cannot provide this advice.

Note that this process has a number of steps, and is quite lengthy, so we recommend you read through it,
and plan how you will set up your subdivision, before commencing any part of the subdivision.

Required Steps Summary

1. Process a backup that you can restore to if you make an error -https://kb.rockend.com/help/creating-
a-backup-in-strata-master

2. Rename the existing Lot or in another manner, identify that it has been subdivided and is no longer in
use.

3. Create the New Lots.

4. Create the new entitlement sets

5. Make the subdivided Lot an additional debtor so it is no longer counted as a Registered Lot.
6. Check that there are no funds owing on the subdivided Lot.

7. Reset the number of Registered Lots on the Corp screen.

8. If you use Group Reporting, check your groups still reflect as required.

Can a Change of Lot Owner Be Done ?

A change of lot owner will continue the same Lot , the same Lot number, with a continuing Ledger. It also
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then continues to count as a registered Lot. This is not usually suitable for a subdivided Lot.

Subdivision Examples Provided

2 examples will be provided in this article.

1. A simple Lot subdivision where there is no New Plan number involved, and the subdivided Lot is the last
listed Lot.

Lots
Unit # Lot #(s] | Owner Pasition Addt Debtor | Lot Plan # | Address -
» |1 1 Mr John Lennon & Ms Yoko Ono Chairman, Treasurer [H] Abbey Road Studios, 22 Penny Lane, LIVERPOOL NSWw 2170
2 2 Mr Paul McCartney Secretary r Abbey Road Studios, 22 Penny Lane, LIVERPOOL NSWw 2170
3 3 Mr George Harrison r Abbey Road Studios. 22 Penrw Lane, LIWVERPOOL NSw 2170
4 4 Ir Ringo Star r Abbey Road Studios, 22 Penrw Lane, LIVERPOOL NSw 2170
55 S5 XKrZ Constructions r 2222 Abbey Road Studios, 22 Penrw Lane, LIVERPOOL NSw 2170

2. A Lot subdivision where there is a new Plan number.

Example 1

Strata Plan 2222 has 5 Lots of which one, the last Lot, was reserved for later division into 2 Lots, still within
Plan 2222. It had been retained by the original developer.

Notes

In most circumstances, it would be beneficial to rename the Lot being subdivided. In the example above it
may be sufficient to add the words "Subdivided". If the Lot has a natural persons name, you would may
prefer to Enter the prior name in the contact details but have the Lot List show simply "Subdivided".

Renaming is done so that other users in the future are fully aware of the current status of this Lot but also
that it may have previously been levied prior to subdivision.

Steps to Rename Existing Lot

1. Open the card by double clicking on the Lot.

Lots
Unit # Lot #s) Ouner Pasition Addt Debtar | Lot Plan # | Address -
1 1 Mr.John Lennon & Ms Yoko Ono Chairman, Treasurer r Ahbey Road Studios, 22 Penny Lane, LIVERPOOL MSw 2170
2 2 r Paul McCartney Secretary r Ahbey Road Studios, 22 Penny Lane, LIVERPOOL WS 2170
3 3 Mr George Harrison [l Abbey Road Studios, 22 Penny Lane, LIVERPOOL MSw 2170
4 4 tr Ringa Star r Abbey Road Studios, 22 Penry Lane, LIVERPOOL MSWw 2170
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2. Click the edit button.

24 Lot Owner - XTZ Constructions / Lot 5, Unit 5, Strata Plan 2222 - Read Only Mode

| D(E0ms] sl B =

General | Agent/TenantLeases | Levies T Nolices
Mame an title |><TZ Constructions " Compary
@ Fiivale

1~ Main contact for owner

ENE

FrnsteFesitais Candact

KrZ Constructions
Abbey Road Studios
5/22 Penny Lane
LIVERPOOL NSW 2170

“wiork, phone: 02 5555 5559




3. Click the edit button in the contact square and edit the contact details as required, in consideration of the
Rename the Existing Lot 'Notes' above.

M ain contact for owner

T a]a] ERNE

FhvaiaRavstye Davact

#rZ Congtructions
Abbey Road Studios
B/22 Penny Lane
LIWERPDOL MSw 2170

whork, phone: 02 5555 5555

4. The Contact Editor screen opens.

M Contact Editor x

@ A

Contact type |DW"Ef |
Business [~

Tite | | Salutation

Sumame [¥YZ Constructions

First name
Other names
—Frimay contact detai
Post Office address [ Hame phane
Building name |&bbey Road Studios ‘Work phone |02 5555 5555
Unit/Street na. |5/22 Mobile:
Street |Penmy Lane Fax
Town/Suburb |LIVERPOOL Email address
State [N5W Posteode [Z170
County

5. Edit as required. In the example below we have added 'subdivided' to the name and changed the address
to the Agency details.

B3 Contact Editor x

Ellalls]

Contact type [O#mer |
Business [~

Title | =] Salutation

Sumame [XVZ Constructions - subdivided

First name
Other names
Primary contact detail
Pest Dffice address [ Horne phane
Building rame |C/- Rockend Shiata ‘work phone |02 11111111
Unit/Street no, tahile:
Sireet |1 Smith Street Fax
Town/Suburb [LIVERPOOL Ernail addhess
State [NSW Postoods [2170
Country

7. Click Save

6. You should also have the message below pop up. Because you are changing the name on title BUT this
Lot itself is not being sold, click Yes.



Strata Master

To create a new owner contact, you must select the NEW button on the
Lot Owner Card.

Editing this field will only edit the Name on Title for the current owner.

Do you wish to proceed?

7. Click edit again and add - subdivided to the Name on Title field.

B Lot Owner - XTZ Constructions / Lot 5, Unit 5, Strata Plan 2222 - Edit Mode

G AEMMAR = B e

General T Agent/Tenant/Leazes T Lewvies T Motices
Mame o title IXTZ Constructions - subdivided ™ Company
% Private

8.Click Save.
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9. Close the Plan and reopen to check that the change has taken.

Lats

Unit # Lot #(s] Owner Pasition Addtl Debtor | Lat Plan # | Address -
» 1 1 MrJahn Lennon & Ms Yoko Ono Chairman. Treasurer [l Abbey Road Studios, 22 Penny Lane, LIMERPOOL NSW 2170

2 2 Mr Paul McCartney Secretany |l Abbey Road Studios, 22 Penry Lane, LIWERPOOL MSW 2170

3 3 br George Harison r Abbey Road Studios, 22 Penny Lane, LIVERPOOL NSw 2170

4 4 Mr Ringa Starr |l Abbey Road Studios, 22 Penny Lane, LIVERPOOL NSw 2170

] ] #TZ Constructions - subdivided r 2222 Abbey Road Studios, 22 Penny Lane, LIWVERPOOL MSw 2170
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Creating New Lots and Marking Subdivided Lot as Additional Debtor

Both of these steps are included in the article - https://kb.rockend.com/help/add-an-additional-debtor-
in-strata-master

Create New Entitlement Sets

This article shows you how to create new entitlement sets -https://kb.rockend.com/help/creating-
additional-entitlement-sets

Note that in this circumstance, where a lot has been subdivided, that the new entitlement set needs to be
the Levy Entitlement. So, you can simply edit the existing Levy Entitlement.

1. Once you have created the new Lots, they will automatically appear in the Levy Entitlement set with the
amount of entitlement as entered when creating the Lots. You then change the subdivided Lot to 0.00
entitlements.


https://kb.rockend.com/help/add-an-additional-debtor-in-strata-master
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Lot # Lewvy Entitlernent
1.450.00
250,00
250,00
250,00
250,00
5 450,00
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In this screenshot you can see the 2 new Lots entered and the subdivided Lot is 0.00.

Lat # Levy Entitlement
1.500.00
250.00
250.00
250.00
250.00
0.00
250.00
250.00
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2. Editing the Levy Entitlement Set 'Total Entitlements' to equal the new total. In this example it has
increased from 1450 to 1500. Click into the Total Entitlements field, backspace to remove the existing
figure, then enter the new figure. .

Unit Entitlement Sets

Mame Total Entitlements Entitlement Type Drescription Shov on Portalz

| Lewy Entitlernent 1450 Lewy Entitlernent [l
Other Entitlemant A00.00 Other Entitlemant Il
Lift Upgrade 1.000.00 Lift Upagrade r
* r

Click into the Total Entitlements field, backspace to remove the existing figure, then enter the new figure.

Tatal Entitlerment:

1450__

Backspace to remove the existing figure, then enter the new figure.

Tatal Entitlerment:

Then tab out of the field. Ensure the set is still called the Levy Entitlement Set.

Unit Entitlement Sets

Mame Total Entitlements Entitlement Type Drescription Shov on Portalz
7 | Lewy Entitlement 1500 Lewy Entitlement - [l

Other Entitlement B00.00 M ame Il

Lift Upgrade 1,000.00 r
* ‘Woting Entitlement r

Other Entitlemant

Lot # Lewvy Entitlernent

Other Entitlement

Corrmercial Garage

1.500.00

500.00

Lift Upgrade

3. You may also want to add an additional entitlement set containing only the 2 new lots if they are to be

levied a part levy - https://kb.rockend.com/help/creating-additional-entitlement-sets

Checking For Due Funds on the Subdivided Lot

A quick check of the subdivided lot ledger will show whether -

e the Lot has overdue levies. You will need to determine whether these levies will be pursued, waived
or split between the new lots.

e the Lot has unallocated monies. You will need to determine whether these funds will be applied to
overdue levies, refunded or split between the new lots.

e the Lot has levies posted but not yet due (future levies). You will need to determine whether this


https://kb.rockend.com/help/creating-additional-entitlement-sets

levy is to be split between the new lots. It can be cancelled on this lot unless you are going to expect
payment through this Lot.
e The Lot has monies paid against future levies. You will need to determine whether these funds will

be refunded or split between the new lots.
Helpful Links -

https://kb.rockend.com/help/cancelling-levy-by-owner
https://kb.rockend.com/help/how-to-refund-a-levy-payment-to-an-owner-in-strata-master

https://kb.rockend.com/help/cancel-an-allocation-receipt-in-strata-master

Reset the number of Registered Lots

With the addition of further lots and 1 made as additional debtor, the number of Registered and Primary
Lots will have changed.

This screen is found on the Corp screen, top right hand side.

Edit the Primary Lots field as required.

€

This plan is managed

Manager |T|ainee McTrainer LI

Registered lots [ 14 Primarylots [ 14

Totsllots [ 15 Utiitylots [ 0
Residentiallots [~ g Retiementlots [~ g
Commerciallots [~ g Otherlots [

Financial year end [31/07/2022 B
nitial period [

Example 2

Strata Plan 9999 originally had 11 lots. Lot 9 was later subdivided and became Strata Plan 10999 with 4 lots.
Normally, these lots will be lot numbers 12 - 15 in Strata Plan 9999.

Lots

Unit # Lot #(s) Owiner Puosition Addtl Debtor | Lot Plan # | Address

b1 1 Johhnw Depp M ember r Ozcar bcademy, 1 Oscar Street, ST LEOMARDS WSW 2065
2 2 Orlando Bloom Chairman r Oscar &cademy, 1 Oscar Street, ST LEONARDS MWSW 2065
3 3 Charlize: Theron r Oscar &cademy, 1 Oscar Street, ST LEONARDS NSW 2085
4 4 Jude Law r Ozcar bcademy, 1 Oscar Street, ST LEOMARDS WSW 2065
a 5] Drew Bamrymare I ember r Oscar &cademy, 1 Oscar Street, ST LEONARDS MWSW 2065
5 B Hugh Jackman r Oscar &cademy, 1 Oscar Street, ST LEONARDS NSW 2085
7 7 Cameron Diaz M ember r Ozcar bcademy, 1 Oscar Street, ST LEOMARDS WSW 2065
g ] Halle Bemy Secretary, Treasurer r Oscar &cademy, 1 Oscar Street, ST LEONARDS MWSW 2065
9 9 #YZ Constuctions r Oscar &cademy, 1 Oscar Street, ST LEONARDS NSW 2085
10 10 Yiggo Mortenzon M ember r Ozcar bcademy, 1 Oscar Street, ST LEOMARDS WSW 2065
11 11 Charlize Theran [m] Ozcar bcademy, 1 Oscar Street, ST LEOMARDS WSW 2065

Example 2 follows the same steps with minor points of difference. The steps from 1 to 7 are the same as
above.

You will then need to change the owner details as necessary. i.e. Change the subdivided lot (lot 3) to reflect
the new strata plan no. (SP 10999) and add owner details into the new lots. The finished Lots appear as
below.
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Lats

Unit # Lot #(s] | Owner Position Addtl Debtor | Lot Plan # | Address

» 1 1 Johhny Depp dember r Oscar Academy, T Oscar Street, ST LEOMNARDS NSW 2065
2 2 Orlando Bloom Chairman r Oscar &cademy, 1 Oscar Steet, ST LEOMARDS NS 2085
3 3 Charlize Theron [l Ozcar dicademy, 1 Ozcar Skeet, ST LEOMARDS NSwW 2065
4 4 Jude Law [l Ozcar dcademy, 1 Oscar Street, ST LEOMARDS NSW 2065
5 5 Drew Barmmore Member [l Qzcar dcademy, 1 Oscar Street, ST LEOMARDS NSW 2065
[ [ Hugh Jackman r Oscar Academy, 1 Oscar Street, ST LEOMNARDS NSW 2065
7 7 Cameron Diaz Member r Oscar Academy, 1 Oscar Street, ST LEOMARDS NSW 2065
8 8 Halle Bermy Secretary, Treasurer r Oscar Academy, T Oscar Street, ST LEOMARDS NSW 2065
9 E] Subdivided to Plan 10533 =l Oscar Adcademy, 1 Oscar Street, ST LEOMARDS NSW 2065
10 10 “iggo Martenson tdember r Oscar Adcademy, 1 Oscar Street, ST LEONARDS NSW 2065
" il Charlize Theran r Oscar Academy, T Oscar Street, ST LEOMNARDS NSW 2065
12 12 Mary Contrary r 10333 Oscar dcademy, 1 Oscar Skeet, ST LEOMARDS NSW 2065
13 13 Jack Homer Jrr [l 10939 Ozcar dicademy, 1 Ozcar Skeet, ST LEOMARDS NSwW 2065
14 14 Misz Mally Muffet [l 10999 Ozcar dcademy, 1 Oscar Street, ST LEOMARDS NSW 2065
15 15 Jack Spratt [l 10999 Qzcar dcademy, 1 Oscar Street, ST LEOMARDS NSW 2065

Groups

If you are using groups, be aware that -

e you may need to edit your Groups, depending on the kind of changes you have made to entitlements,
and

o financial reports for groups may be affected as the groups have changed and the date of the Financial
year end and date of subdivision change are taken into account. If, for example, you add a fresh
entitlement set for all lots, instead of editing the existing one, your groups will change and impact

your reports.
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